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Dear parents,

Welcome to SchoolMoney; an easy, safe and secure way to pay for your child's trips,
dinners and other expenses online via your debit or credit card. The following user guide
has been created to take you smoothly through these processes, so that you and the
school can gain the most out of the system.

If you have any questions about making payments, simply contact your school and they
can get in touch with us!



1. Logging into SchoolMoney

To log into your SchoolMoney account, you will first need to open a webpage on your de-
vice and enter the following address:

www.schoolmoney.co.uk

This will take you to our website.

To be taken to the login page, click on the button in the top right hand corner that says
‘PARENTS—CLICK HERE TO LOGIN.’

PARENTS - CLICK HERE TO LOGIN

e

SchoolMoney

0 SchoolMoney
Mobile Phone
Email Address

Password
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To login you need:

. A mobile number
o An email address
. The password that has been provided by the school.

Input this information in the required fields and select ‘Login.’

Please note: The school will have sent you a password via text/email.

If you have not received a message with a password in it, please contact the school directly
to request one.

www.schoolmoney.co.uk



A pop up box will appear asking you to enter your child’'s name. —

Please only enter your child’s First Name. This needs to be spelt in the same way as the
school has it entered on their system, e.g. If the schools records have your child’s name
spelt as Samuel you should not enter Sam.

Please confirm your Child's mam.

Child's First Name

Select ‘Confirm’ and you will be logged into your SchoolMoney account.

|[ Derek's Dev School SchoolMoney Help Logout |

‘Schoal Trip: £1292.23 Othar: §105.00
School Fund: L136.00 Residential; £350.00
Surlenming! §177.00 uniferm: E204.49
Mk E30.50 Music: E&7.50
School Fees: f30.00

Twoical Trip abroad £10.00 Fri03 Mar 2007

Alter Schaol Ciub £1.00 Mon 27 Mar 3017

Break Club £4.00 Thu 08 Apr 2017

El+1+]

\ingaid Dinnar Money £3.87

Typical Trip abroad £10.00 Fri 0 Mer 2017

SamaManey £10.00 Fri 18 Nov 2016

Mobile Swimming £1.00 Fri 2D Sep 2018

T [+ ]+]

Mabde Swimming £1.00 Fr 16 Sep 2018

]j’

Dinner Cradit: Total To Pay:

£0.00 £0.00
Club Credit: |
£0.00 [ Mok By

|

+

The 3 £10.00 Tue 36 Aug 2016

Trig ta the West £30.00 Thy 14 Aug 2016

Chegue Uniform RS wec 12w 2ms
o visa & € N |
—

[+]+]

Please note: If for any reason it won’t allow you to log on, we would advise
that you contact your school to double check the mobile number/email ad-
dress that they have recorded against your child on SchoolMoney. If you are
entering different details to the school, you will be unable to login until the
school change your child’s details.

www.schoolmoney.co.uk



2. Making a Payment L
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Once you have logged into your account, you will then be able to make payments for your
child.

If you have more than one child that attends the school then their payments will show
beneath their names. Names are listed alphabetically.

Any dinner arrears that your child has accumulated will appear first on the list, followed by
payments that the school has set up for things such as trips, clubs and fees.

To pay for an item select the + sign next to the payment. This will add the payment to the
basket and turn the payment yellow to show that it has been selected.

Derek's Dev School “ SchoolMoney Help  Logout
® ® -
David .

Twpicl Trip abroad L1000 i 03 Mar 2017 + ]
f

uuuuuuuuu £10.00 | +
Fr—

Motide Semmmny 9 £1.00 1 +

Mobie Swimming LD P16 Sen 2018 x

g 3 9,00 1 e

Trip to the Wes £10.00 12 Aoy 20 -

Cheaus Uniferm [ERAREE we 11 2t 200 il

Cheque Uniform T o & b

Holywan Stars Celebrites: Wh | T +

R i T | Dinner Credit: Total To Pay:

Cheque Lndsem T 23 [ + £0.00 £4.87
L

Club Credit:

s o e v e T
—_

Trip to Scobiend £10.00 22 Oct 2024 E

o visa & @

You may find that some of your payments are highlighted in a different colour:

Wed 06 Jul 2016 +

B \ved 06 1ul 2016 4

. Green: this means that you can pay off the amount in smaller chunks up until the due
date, when you will need to pay it off in full. Click into the green box and amend the
amount.

. Orange: this means you can pay as much towards this payment as you would like.

This will then remove any remaining cost so that you do not have to pay any more
towards it. You can pay either more or less than the amount stated.

www.schoolmoney.co.uk



of them are in red. The due dates that are marked in red are payments that

You will also be able to see that some of your due dates are in grey and some '
are overdue and need to be paid as soon as possible. e et

You may also find that when you select a certain payment, a pop up will appear asking for
your consent, You will have to give your consent to pay for this item/instalment.

x
dev.behaviourwatch.co.uk says:

Parental permission is required. Do you give your consent for this item?

Prevent this page from creating additional dialogs.

Once you have selected all of the payments you would like to purchase you will find them
listed on the right hand side of your screen. If you want to remove anything from your bas-
ket at this point, click the X next to the item. Click on the ‘Make Payment’ button when you
are ready to check out.

Derek's Dev Schaol ﬂ schoolMoney Help Logout
School Trip: £1293.33 Other £10%.00 |
School Fund: £136.00 Residential: E£350.00 . Clawre
Swimming ELTT.00 Uniform: E204.4%
Mk £34.50 Music: k750 IR
Schaol Fees: #3000 After Sghon! Sub W/CMon 27 Mar 2017 S
. Flaiee . Cavid
Tymeal Trip abrosd £10.00 Pl 03 Mar 2017 3 m e ’ = i
2 e .
‘AMar School Cub 100 Men 27 e $ e
R X Wobie Swmnung e | |
Break Clut e . TS T T |
@ -
\unaaid Dinner Monwy e | b 4
| S—
Tvpecal Trip abroad £10.00 Fri 03 Mar 2017 -
—
Sametoney £10.00 Fr1 18 Wow 2016 +
Mabile Swemming 100 #r22 Sep 2018 4
S, =
i Dinner Credit: Total To Pay:
£10.00 Tuw 30 Aug 2018 £0.00 £5:6/7

[+]

Trip to the Wast £10.00 Thi 11 Aug 2016

+ ! +

Club Cradit:
| £0.00 [ ok pymen
Chagus Unfarm ISR veec 12 1 2ous

o visASE @ N

The system will take you to a screen where you can enter your card details. .Y.c.:;u will have to
do this every time that you want to make a payment due to security on the system. We do
not store debit/credit card details.

oo @O @ VISA V4 |

| ] About the Cardholder 2 About the Card 3 confirm

Name | | card Number| ] Youare avoutto pay £0.10
&cuwNum:l from your credit or debit card
SombmeiMrTivy D

r Verifiedby Mastercarg
Your paymentis protected by.  VISA
leam mons {mam more {

B @ 1906-2016 Paysafe Pic. &ll rights reserved. | Pavsafe Privacy Policy

A confirmation pop up will appear once you have selected ‘Pay Now' so that you know the
details have been processed and you will receive an email receipt shortly afterwards.

www.schoolmoney.co.uk
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6. Parental Consent

When schools set up payments, such as school trips or clubs, they can request that you
give parental consent when you pay.

-
Derek's Dev School b-l SchoolMoney Help Logout
Schasl Trip: W1293.33 Other E10%.00
Ayments School Fund: E136.00 Residantial: £350.00
Swimming: rr.ee Uniform: 204 .49
3 £30.50 Music E67.50
School Fees: §20.00
. Claire,
Tvwigll Trip abrosd £20,00 #ri 0 Mar 2017 4
After School Cub £1.00 Mon 37 Mar 2017 +
Break Club £4.00 Thu 08 Apr 2017
®-
‘ungaid Dinoer Mongy £1a7
Typical Trig abroad £10.00 Fr 53 Mar 3017
Sametaney £50.:00 18 Nov 2016

Mabile Swimming £1.00 Pz

wabile Swmming E1.00 P 16 Sep 2018
Dinner Credit: Total To Pay:

£0.00 £0.00

Club Cradit:
£0.00

Trie 3 £10.00 Tae 30 dug 2016

Trip to. the West E1000 The 11 Aug 2018

Cheque Uniform [OUERRER wed 13 3wl 2016
v VisASE & N

[+ [+ T+ T+ [+ T [+ I+

This section of your account enables you to check which payments you have given consent
for and amend as appropriate.

Select the + sign next to the child and give or take away consent as needed by selecting
the box next to the relevant payment.

0 Claire

Club / Extended Services
After School Club Wed 15 Mar 2017

| Music
Winter Festival Choir Mon 28 Nov 2016
jSChOM e Fri 18 Nov 2016
| SameMoney

Club / Extended Services )
| After School Club Sun 04 Sep 2016
School Trip =
Round Trip around the world Fri 02 Sep 2016
Club / Extended Services MooE)) &
After School Club Tue 30 Aug 2016
Swimming
Mobile Swimming

Hininininin] N

Fri 26 Aug 2016

A green box means that you have given consent, a blank box means that you haven't. To
give consent for a payment simply check the blank box and it will turn green.

A pop up box will appear letting you know this consent has been saved.

www.schoolmoney.co.uk
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7. History
s T e e

If you would like to know what transactions you have made or you would like to see what
dinners/club sessions have been taken, you can find this in the History section.

Derek's Dev School [l ScnoolMoney Help  Logout
School Trip: 129033 Othver: FL05.00 |
school Fund: 136,88 Ruwidential: £350.00
Swimming: ELpF 00 Unitamm: E204.48
Millc $38.50 Music: E67.50
School Fees: £20.00
. canire

—
Tyoical Trip sbrasd £10.00 Fri 03 Mar 3017 4
Afver Sefbel Cub £1.00 Mo 27 Mar 2017 +
‘trear Cub £4.00 6 A, !
. Cavid
Ungaed Denner Maney £1 T8
Typical Trig abroad £30.00 #ri 03 Mar 2017 +
SamaManey £10.00 Fri 18 Now 3016 &
Mobde Swimming -
Mobie Swimmeay +
L—/ Dinner Cradit: Tatal To Pay:
g 1 £10.00 Tue 30 Sug 3015 + £0.00
Trip to the West + ?Ehoooed't'
Chegue uniferm “+

o R _ ol
The first tab available is the Transaction History tab. This tab gives you a breakdown of
any payments you have made, whether that be by debit/credit card or by cash/cheque with-
in the school.

Derek's Dev School ﬂ SchoolMoney Help Logout
| Transection History | cClubHistory |  Dinneristory | Dinner Bookings ||

@ - -

Description

Band Aid
Trstalnsent Bof9
Fatg £10.00
Payment Date Wad 05 Aar 2017
Refunded
Paymant Method Cash
Descrigtian Dairy Delivery
Anstalment 30é3
Faid i34
Payment Date Wed 0% Apr 2017

Fhslony R *

Paymant Method Cash
Description Paciet of Crisgs
instaiment
Pald £0.50
Paymant Date Tue 04 Apr 2017
Refunded
Payment Method Chague
Description Feanys butier & Jelly sandwich
i % Dinner Credit: Total To Pay:
. ros . £0.00
Paymant Date Tue 04 Apr 2017 Club Credit:
Refunded :

: £0.00 [EEEREEE e —
Faymant Methad Chagque
Description Feanut butber & Jally sandwich

VISASE @ N

www.schoolmoney.co.uk
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